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HUHCTPYKIHS
Mo opraHu3auuu padoTbl MyHHIHIIAIBHOIO OIOXKETHOIO YYpesKIeHHUS]
«UenTpanusoBannasn GUGJIHOTEYHASI CHCTEMA» FOPOACKOTO OKpyra ropoj
Hedrexamck Pecny6inkn Bamkoprocran ¢ 10KyMeHTaAMH, OATOTOBJIEHHBIMY
JUUAMH ¥ OPraHH3AUUAMH, BKIKYCHHBIMH B €IMHBIH peecTp HHOCTPAHHBIX
areHToB

1. O0mue nosoxeHHs

1.1 Hacrosimas ~ uHCTpykuusi — paspaGoTaHa B LelSX — perIaMeHTHpPOBAHHS
AeaTelpHOCTH  MyHunmnanbHoro OroomkeTHoro yupexaenus «LleHTpanuzoBaHHas
OubnuoTeuHas cuCTeMa» TOPOACKOrO Okpyra ropon Hedrekamck Pecmybnuku
bamkoprocran (nanee — MBY IIBC) ¢ 10KyMeHTaMH, IOATOTOBIEHHBIMH JIAIAMH U
Opranu3allusMU, BKIIIOYEHHBIMM B €MHBIA peecTp MHOCTPaHHBIX areHToB ([lamee —
VHOCTpaHHBIE areHThl), ONMyOIMKOBAHHBIM Ha OQHLIHAILHOM caiite MuHucTepcTBa
toctuimK  Poccniickodt Menepaunn  (https:/minjust.gov.ru/ru/activity/directions/998/) B
coorBeTcTBUU ¢ DenepanbubiM 3akoHOM PD N. 255-03 «O koHTporne 3a AesTeIbHOCTBIO
ML, HAXOASIIMXCS IO HHOCTPAHHBIM BiUsiHUeM» OT 14 uronst 2022 roxy, BCTYNUBIIIETO B
cuty 1 nexabpsi 2022 roza, u ITocranosnenuem [pasutensctBa Poccuiickoit Denepanuu ot
22 Hos0ps 2022 . No 2108.

1.2. Hacrostmass mHCTpyKiusl 06si3arelbHa K HCIOJB30BAHHIO [0 BBIABICHUIO H

H3BATHIO M3 OTKPBITOTO AOCTyIIa HOKYMEHTOB, IIOATOTOBJIEHHBIMH HHOCTpaHHBIMH
dI'CHTaMH.

2. Opranusauus paGoThl N0 BLISIBJCHHIO JOKYMEHTORB, NOArOTOBJICHHBLIMH JHIAMH H
OpPraHH3allMsAMH, BK/IIOYEeHHbIMH B €IMHBIH peecTp MHOCTPAHHBLIX ATEHTOB
2.1. B nemsx UCKITIOYEHUs BO3MOKHOCTH MacCOBOTO pacmpoCcTpaHeHUs] MaTepUaos,
IIOITOTOB/ICHHBIX MHOCTpaHHBIMU areHTaMd MBY LIBC camocTosTenbHO ocyliecTBIsIeT
MPOBEPKY (POHIA HA MPEIMET HAMYUS B HEM JIOKyMEHTOB, KOTOPAs IIPOBOIUTCS;
- TpU  MOCTYIUIEHUM HOBBIX JIOKYMEHTOB B (DOHI COTPYIHHMKAMH OTIENa
KOMIUIEKTOBaHUs H 00paboTKH JIUTepaTypsbl;
- CHCTEMATHUECKHM (He pexe OQHOTO pasa B Mecsll) IIyTEM CBEPKH EIHHOTO peecTpa
MHOCTPAaHHBIX ~ areHTOB  CO  CHpaBOYHO-OuOMmorpaduueckum anmaparom (o



OUOIMOTEKH COTPYAHUKAMH OTIENa KOMIUIEKTOBAHUS 1 00pabOTKH JINTepaTyphl.

2.2. Ha orame xoMIulektoBaHHM OubiIMoTedHoro Gowuma npruoOpeTeHUe WU3IaHHM,
MIOATOTOBJIEHHBIX HHOCTPAHHBIMHM areéHTaMH, He PEKOMEH 1yeTCs.

2.3. BeisiBlieHHBIe B (hoH/le OUOIHOTEKH JOKYMEHTEI, ITOArOTOBIEHHbBIE HHOCTPAHHBIMU
areHTaMu, IIO[JIeIKAaT XPAaHEHHIO B 3aKPbhITOM JIOCTYIE, BBIOAKOTCS I10JIb30BATENSM,
JOCTHUTIIMM | 8-J1€THEro BO3pacTa NpH MPeAbsiBIeHUH YUTATEILCKOTO OuIera.

2.4 Ha BrisaBiieHHble B (hoHIe OUOIMOTEKH JOKYMEHTBI, [TOrOTOBIEHHBIMU JIULIAMHA U
OpPraHU3aIMsMK, BKIIOYEHHBIMH B  EIMHBIM  peecTp MHOCTPAaHHBIX  areHTOB,
cocrasisercss AKT (I[Ipunoxenue 1).

2.5. JloxymeHTBI, Haxojsmuecss B (oHIOe OUONMOTEKH, IIOArOTOBIEHHEIE
MHOCTPaHHBIMU areHTaMH, He MOJJIeXkaT UCKIIIOYeHHIO U3 OubmuoredHoro GoHpa.

2.6 B oubnuorpaduueckoil 3anucu Ha JOKYMEHT, MOATOTOBJIEHHbBIH MHOCTPAHHBIM
areHTOM, XpaHsumcs B (onae Oubnuorekn menmaercss moMertka: «Hacrosmmit Marepuai
(udopmanis) mpousBeneH MHOCTpaHHBIM areHToM (PMO) mubo KacaeTcsi AeSTETBHOCTH
uHOCTpaHHOrO areHra ((PMO), BKIOYEHHOTO B EIMHBIA pPEeCTp HHOCTPAHHBIX AreHTOB,
pasMelleH bl Ha calite MuHucTepceTBa ocTHLMK Poccuiickoit @enepaliii, B COOTBETCTBUM C
®enepanbHbM 3ak0HOM PO No 255-D73 «O KoHTpOITE 32 IESTENFHOCTRIO JTHLI, HAXOISIIXCS IO

HHOCTPaHHBIM BIHsTHHEM» OT 14 utoss 2022 roma, Betynusliero B cuity | gexabpst 2022 roga.
18+»

3. O6paboTka H c1OCOOLI XpaHEHHS] MATEPHAJIOB,
BKJIIOYEHHDBIX B €HHbIH peecTp HHOCTPAHHBIX AreHTOB

3.1. JIOKyMeHT, HOArOTOBIEHHBIH HHOCTPaHHBIM areHTOM, XPAaHUTCS B (OHIE
OuOMMOTEKM B 3aKPBITOM J0CTYIIe, 1 OMOIMOTEKa [PeANPUHAMAET ClleAyIOlHe JeiicTBHS
B coorBeTcTBUU ¢ [loctanosnenuem IlpaBurenscrBa Poccuiickoit ®Depepanuu or 22
HOs10ps 2022 . N 2108:

- U3/1aHHe OTMeYaeTcs moMeTKo: ««Hacrosmmii marepuain (MH(OpMArLWs) IIPOU3BEIEH
uHOcTpaHHbM areHToM (PHO) mbo kacaercs mesitenmsHOCTH MHOCTpaHHOro areHta (GHO),
BKJIFOYEHHOIO B SIMHBINA PEECTP MHOCTPAHHBIX areHTOB, Pa3MEIeHHBIH Ha calite MUHHCTEpPCTBA
rocTrnvy Poccuiickoit Pefepativu, B cooTBeTCTBUN ¢ DenepabHbIM 3aKoHoM PO Ne 255-03 «O
KOHTpOJIE 32 AEATEJIbHOCTBIO JIULI, HAXOISIIMXCS IO WHOCTPAaHHBIM RIMSHHEM» OT 14 Hroms
2022 roza, Beryrnmsiiero B cuity | gexkabpst 2022 roga. 18+»;

- pasMep WWpHdTa TEKCTOBOIO YKa3aHHWs JOJDKEH BIBOE IMPEBBILATH pasMep
mpU(Ta TEKCTOBOTO MaTepUaiaMu;

- LBET IIPH(Ta TEKCTOBOIO YKa3aHHS MO/DKEH ObITh KOHTPACTHHIM IO OTHOIIECHHUIO
K (OHY, Ha KOTOPOM OHO pa3MelLlaeTcs.

3.2. lns XpaHEeHHs IOKYyMEHTOB, [OATOTOBIEHHBIX WHOCTPAHHBIMU AreHTAMH, B
OMONMMOTEKe BBIAEISAETCS ClielHalbHOe MeCTO (B 3aBUCHMOCTH OT OOBEMOB - OT/ENbHOE
[IOMEIEHHE, 3aKpBITBIA CTe/la, WIKap ¢ 3aMKOM), Kyla IlepeMelalTcsl Bee
AOKYMEHTBI, IIOArOTOBICHHbIE HHOCTPAHHBIMU Ar€HTaMH, U3 OTKPBITOIO JOCTYIIA:

-a00HEMEHT;

- YUTaJIbHBIN 3aJ1.

3.3. CneumanpHoe MeCTO U XPaHEHHs JOKYMEHTOB, ITOATOTOBJIEHHBIX
MHOCTPaHHBIMH areHTaMHM, B OT/Ie/Ie XpaHEHHUs1 OCHOBHOTO ()OH/Ia HE BBIAEIAETCS, T.

K. (DOHI pa3sMellaeTcsi B 3aKPbITOM ITOMELICHUH. JOMyCK MHBIX JHIl K JaHHOMY
(oH1y 3arnperniaercs.



3.4. JIOKyMEHTBI, IOJI'OTOBJICHHbIE WHOCTPAaHHBIMHU areHTaMH, He IOIJIeKaT
KOIMPOBAHUIO M 3KCIOPTUPOBAHMIO, BblJade MO MexOuOnmoredHoMy aboHEMEHTY
(MBA), Bpaue depe3 ciry»k0y 2JIeKTpOHHOH HocTaBKH JokymeHTOB (D/1/1), nuuam, He
JOCTUTILIUM 18-J1eTHero Bo3pacra.



